NO5000- 3
Syst em nane:

Organi zation Locator and Social Roster (Decenber 1, 2000,
65 FR 75260) .

System | ocati on:

Organi zational elenents of the Departnent of the Navy.
Oficial mailing addresses are published as an appendix to
the Navy's conpilation of systens of records notices

Commander in Chief, US. Joint Forces Comrmand, 1562
M tscher Avenue, Suite 200, Norfol k, VA 23551-2488.

Commander in Chief, U S. Pacific Command, PO Box 64028,
Canp HM Smith, H 96861-4028.

Cat egori es of individuals covered by the system

Mlitary and civilian personnel attached to the activity,
Departments of the Navy and Defense, or other governnent
agencies; famly nenbers; and guests or other invitees.

Categories of records in the system

Manual or mechani zed records. |ncludes information such as
nanes, addresses, tel ephone nunbers; official titles or
posi tions and organi zations; invitations, acceptances,
regrets, protocol, and other infornmation associated with
attendants at functions. Locator records of personnel
attached to the organi zati on.

Aut hority for maintenance of the system

5 U S C 301, Departnmental Regulations and E. O 9397 (SSN)
Pur pose(s):

To notify personnel of arrival of visitors; recall personnel
to duty station when required; |ocate individuals on routine
matters; provide mail distribution and forwardi ng addresses;
conpile a social roster for official and non-official
functions; send personal greetings and invitations; and

| ocate individuals during nmedical energencies, facility
evacuations, and simlar threat situations.



Routi ne uses of records maintained in the system including
categories of users and the purposes of such uses:

In addition to those disclosures generally permtted under 5
U S.C 552a(b) of the Privacy Act, these records or

i nformati on contained therein may specifically be disclosed
out side the DoD as a routine use pursuant to 5 U S.C
552a(b) (3) as foll ows:

The "Bl anket Routine Uses' that appear at the begi nning of
the Navy's conpilation of systens of records notices apply to
this system

Policies and practices for storing, retrieving, accessing,
retaining, and disposing of records in the system

St or age:

Manual and aut omated records.

Retrievability:

Nane, Social Security Nunber, and/or organi zati on code.

Saf eguar ds:

Docunents are marked "FOR OFFI CI AL USE ONLY - PRI VACY

SENSI TIVE and are only distributed to those persons having
an official need to know. Conputerized records are password
protected and only accessible by those persons with an

official need to know.

Retenti on and di sposal :

Records are destroyed upon update of roster to add/delete
i ndi vi dual s who have arrived/ departed the organi zati on.

Syst em manager (s) and address:
Commandi ng officer of the activity in question. Oficial
mai | i ng addresses are published as an appendix to the Navy's

conpi l ation of systens of records notices.

Notification procedure:



| ndi vi dual s seeking to determ ne whether information about

t henselves is contained in this systemshould address witten
inquiries to the Commandi ng officer of the activity in
guestion. Oficial mailing addresses are published as an
appendi x to the Navy's conpilation of systens of records

noti ces.

Record access procedures:

| ndi vi dual s seeki ng access to information about thensel ves
contained in this system should address witten inquiries to
t he Conmandi ng officer of the activity in question. Oficial
mai | i ng addresses are published as an appendix to the Navy's
conpil ation of systens of records notices.

Cont esting record procedures:

The Navy's rules for accessing records, and for contesting
contents and appealing initial agency determ nations are
published in Secretary of the Navy Instruction 5211.5; 32 CFR
part 701; or may be obtained fromthe system manager

Record source categori es:
I ndi vi dual and records of the activity.

Exenptions clainmed for the system

None.



